
Kids' Birthday Party Checklist

4–6 WEEKS BEFORE
Pick a date, time and theme
Set a budget
Choose the location (home, park, venue)
Make the guest list
Book any entertainment or rentals

2–3 WEEKS BEFORE
Send invitations with RSVP date
Plan games and activities
Order or plan the cake
Plan the menu and drinks
Buy decorations, plates, cups and napkins
Buy party favors or goodie-bag fillers

THE WEEK OF
Confirm RSVPs and final head count
Buy food and drinks
Assemble goodie bags
Charge camera or phone
Plan a rainy-day backup

DAY BEFORE
Clean and set up the party area
Decorate
Prep food that keeps
Set out candles, lighter and cake knife

PARTY DAY
Set up food and drinks
Have a trash bag and wipes ready
Take photos
Hand out favors as guests leave

AFTER
Clean up
Return rentals
Send thank-you notes for gifts
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